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Logging an Appraisal

Appraisal Logging on the FHA Connection (FHAC) allows a lender to log, add, change, or review
appraisal information in HUD’s origination system for non-endorsed cases assigned an FHA case number
prior to 06/27/2016.

Note: For case numbers assigned on/after 06/27/2016, use the FHA'’s Electronic Appraisal Delivery
(EAD) portal to upload appraisal information and transmit to HUD (EAD is optional for case numbers
assigned 04/11/2015 through 06/26/2016). Appraisal Logging on the FHA Connection is automatically
populated with the appraisal report information from EAD.

More information regarding EAD is available at:
http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/sfh/lender/origination/ead.
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MHelp Links 7
Other Functions

| Appraisal Logging Update

FHA Case Number: 105-8787878

Viewe Clecteonic Appraisal * Property Information *
Address: 4567 WILLIAM RD . HAHIRA ., GA 316320000 PUD: (Yes ®No
Construction Code: | Exsting Construction v Year Built: 01 /2012

Effective Age: [4

Appraisal Received Date: E /1]5 116 :n
Borrower Paid Appraiser Required Repairs:

* Neighborhood Fields *

Location; | Sububan v Predominant Neighborhood Price: (150000
%Ltand Use: One-Unit: 100 2-4 Unit: Multi-Family: ( Commercial: [
* Site Fields *
Site Area: 5q FU: [3792 Acres:
Type: I?flac"?q VI Manufactured Mousing: ) Yes @ No 7]
* Physical Characteristic Fields *
Foundation: Rooms: Bedrooms: Baths:
Concale Siab___ V) 3 B RO
o—— s E N T T—
Living Area: [1428 Central Alr: ®Yes (UNo Car Storage: | Two-carGarage V|
* Property Title Information *
Estate M_IAII bey l{glq In: Leaschald Expiration Date:
{Fee Simple V] f‘ /1

* Prior Sale Information *

Was prior sale/transfer of this property within the past 3 years? [ Prior Sale/Transfer within 3 yrs V]

Date of Prior Sale/ Transfer: 55 /m jis :n Price of Prior Sale/ Yransfer: (140000

For refinance transactions only where property was acquired within the last 12 months:

Was prior sale/transfer o result of family gift or inheritance? _YOS v
Cost of Impr made sub: t to Prior Sale: 5

* Reconcillation Fields *

Appealant Type: [Ase1s V| Appraised Value: Ilm
Actual Appraiser (State Certificate or License No.): Effective Date of Appraisal:
1o:  [GACR356789 @ 03 o5 A6 o

Name: WILLS, WILLIE W

* Appraisal Update *

Appraiser (State Certificate or License No,): Effective Date of Appraisal Update:
—
10: 5| A A .
Name:

Cerlify subject property did not decline in value (|

Select link If you wish to enter second appraisal
>

Figure 1: Appraisal Logging Update Page
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Appraisal Logging is required except for streamline refinance cases that do not require an appraisal. If
the case requires an appraisal, Appraisal Logging must be processed before submitting Insurance
Application. After a case is endorsed for insurance, appraisal information can only be viewed. (See also
the Electronic Appraisals section for information on electronic appraisals.)

For all appraisals of properties that are to be security for FHA-insured mortgages, and which are
performed on or after January 1, 2006, the appraisal must be reported on one of the Fannie Mae
appraisal reporting forms listed below as per property type.

1. Uniform Residential Appraisal Report (Fannie Mae Form 1004 March 2005): Required for a one-
unit single family dwelling.

2. Manufactured Home Appraisal Report (Fannie Mae Form 1004C March 2005): Required for a
manufactured home.

3. Individual Condominium Unit Appraisal Report (Fannie Mae Form 1073 March 2005): Required
for an individual condominium unit.

4. Small Residential Income Property Appraisal Report (Fannie Mae Form 1025 March 2005):
Required for a two- to four-unit single family dwelling.

Resources that can be used to complete any of the above forms are described in the section Assistance
for Completing the FHAC Appraisal Logging Form. lllustrations showing the location of the FHAC
Appraisal Logging fields on the URAR for a one-unit single family dwelling are provided in the section
Locating Appraisal Logging Information on an Appraisal Report.

Notes

e An appraisal may be extended up to 120 days from the effective date of the original appraisal. The
Appraisal Update and/or Completion Report (Fannie Mae 1004D March 2005) is completed for
this extended period.

e For case numbers issued beginning January 1, 2010, if a case is transferred from one FHA-
approved lender to another, a second appraisal may be ordered by the new lender under certain
conditions. Click at the bottom of the page to enter the second appraisal as
needed.

e The appraiser must: hold a state certification; not be listed on the GSA Suspension and
Debarment List, HUD's Limited Denial of Participation (LDP) List, or HUD's Credit Alert Interactive
Voice Response System (CAIVRS); undergo HUD quality control reviews; and meet minimum
Appraiser Qualification Board (AQB) requirements.

Assistance for Completing the FHAC Appraisal Logging Form

Assistance in completing the form is available by using any _
combination of the detailed resources listed below: 2y .
_ _ - _ i FHA Connection
1. Click iRl @ in the upper right of the -
Appraisal Logging Update page. Select from the Help Business Background
menu options for detailed information. Especially useful in Genaral backgraund information on this application
. . . . . including the business madel and function of this
completing the Appraisal Logging form online will be: screen in the overall process.
® BUSi_neSS Ba_Ckgroun_d ) ) ) Steps for Processing
Provides a brief overview of the function, including Steps required to complete this partion of the business
acceptable forms, process order, and appraiser process.
certification basics Field Descriptions
. Detailed descriptions of all of the fields and their
° Steps for ProceSSIng . . contents on this screen, Includes data validation rules
Explains how to enter information from the appraisal and farmat for all data,
reporting form Help Index
° F|e|d Descrlptlons Alphabetical index of all FHA Connecdction Single Family
. . . Origination help,
Describe each field and its contents

Figure 2: FHA Connection Help pop-up menu
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2. Refer to the FHA Single Family Housing Policy Handbook (Handbook 4000.1) and the below listed
mortgagee letters for additional guidance when completing Appraisal Logging:

e 2015-08: Electronic Appraisal Delivery (EAD) portal for Federal Housing Administration (FHA) Insured
Single Family Mortgages,

e 2013-27: Changes to the Home Equity Conversion Mortgage Program Requirements,

The FHA Single Family Housing Policy Handbook (Handbook 4000.1) is available at:

¢ http://portal.hud.gov/hudportal/HUD?src=/program_offices/housing/sfh/handbook_4000-1, or

e http://portal.hud.gov/hudportal/documents/huddoc?id=40001HSGH.pdf

Mortgagee letters are accessed by selecting Mortgagee Letters in the:

o footer on FHA Connection pages (before or after sign on) (Figure 3) and following the links to the
specific letter, or,

o FHA Connection Resources section of the page following sign on to the FHA Connection
(Figure 4).

Click to retrieve Mortgagee Letters

HE G/ FHA Home Page | HUD Single Family Housing Page

HUD Multifarnily Housing Page | HUDCLIPS | Lenders Information | Martgagee Letters
HUD Single Family Housing Policy Handboaok 40001

Figure 3: Link to Mortgagee Letters in FHA Connection footer

, Slngle Famlly FHA Provides access to the online business areas used to originate, MO E

process, insure and service FHA loans.

Provides access to CHNA e-Tool, MDDR, PASS, and the Web-based | e
el OCCS system.

Provides access to lender-related functions. MORE

* Lender Functions

FHA Connection Resources

HUDCLIPS: The HUD Client Information and Policy System [(HUDCLIPS) offers HUD clients free access
to HUD's official repository of policies, procedures, announcements, and other materials using full-text
online searches.

Lenders Information: The Lenders page located on HUD's Internet Web site provides access to
information criginated and maintained by HUD's Office of Housing on how to become an FHA lender,
End & comprehensive index of FHA-related information.

Click to retrieve Mortgagee Letters

I
Mortgagee Letters: The FHA Mortgagee Letters page on HUD's Internet Web site enables you to view
online and/or print all mortgagee letters issued since 1976.

Figure 4: FHA Connection Resources link to Mortgagee Letters
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Locating Appraisal Logging Information on an Appraisal Report

For each section of the Appraisal Logging page, the location of corresponding URAR fields is illustrated
below. In this example, the Uniform Residential Appraisal Report (Fannie Mae Form 1004) for one-
unit single family dwellings is shown; the same information is collected on any of the four available
Appraisal Report forms.

Property Information

Information relevant to the Property Information section of the Appraisal Logging Update page is
displayed below:

Property Address City
Borrawir N Address Owner of Public Recond
Legal Descriplion
Assessor's Parcel # Tan ‘Yaar ~ PUD
Meighborhood Mame Map Reference
Oceupant [ Owner [ Tenant [ Vacant Specia Assessments § éF‘UD HC
Property | [Praperty Rights Appraised [ Fee Simple [ ] Leasehold [ Other (describe)
Title Aszignment Type ] Purchase Tranzaction _|:| Refinance Transaction ] Other (describa)
LenderiCient - Address
Iz the subject property curmenily offered for sale or has it been offered for zale in the twelve months prior to e effective date of this a
Report data source(s) used, offering pricels), and date[s).

Figure 5: Subject section of the Appraisal Report

Contract Date of
I [ did ] did not analyzq Price orihesubld  Contract  pn. Explain the results of the analysis of the confr
perfomned. / /4—
. v ¥
Confract Price § Diate of Confract Is the property seller the owner of public record? [Jres [ Mo Data §

ol |5 There any financial assistance (loan changes, sale concessions, gift or downpayment assistance, eio.) o be paid by any party on b
I es, repart the total dallar amount and describe the ibems 1o be paid.

Figure 6: Contract section of the Appraisal Report

Notes

e See the Physical Characteristics Fields section of this document for the following Appraisal
Logging Update page fields: Year Built, Construction Code, and Effective Age.

¢ Information pertaining to the optional Borrower Paid Appraiser Required Repairs field of the
Appraisal Logging Update page may be noted by the appraiser in any of the following Appraisal
Report sections: Reconciliation, Additional Comments (Figure 7a and Figure 7b), and
Improvements (Figure 10).

Indicated Value by: Sales Comparison Approach $ Cost Approach (if developed) $ Income Approach (if developed) $

This appraisal is made [] “as is”, [] subject to completion per plans and specifications on the basis of a hypothetical condition that the improvements have been
completed, [T] subject to the following repairs or alterations on the basis of a hypothetical condition that the repairs or alterations have been completed, or [] subject fo the
followingMequired inspection based on the extracrdinary assumption that the condition or deficiency does not require alteration or repair:

== ZEOo0Oma

. . R R ubject property, defined scope of work, statement of assumptions and limiting
Borrower Paid Appraiser Required Repairs |s defined, of the real property that is the subject of this report is
(1 of 3 possible locations) tion and the effective date of this appraisal.

Figure 7a: Reconciliation section of the Appraisal Report

Updated: 10/2016 Logging an Appraisal - 4
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e Borrower Paid Appraiser Required Repairs (2 of 3
possible locations),

FrEZO=—-—oom

e Cost of Improvements made subsequent to Prior Sale
(1 of 2 possible locations, indicated in Prior Sale
Information), and/or

e Flipping Exemption Reason

C
0
]
E
N
T
5

NN

Figure 7b: Additional Comments section of the Appraisal Report

Neighborhood Fields

Information related to Neighborhood Fields on the Appraisal Logging Update page is located in the
Neighborhood section of the Appraisal Report.

Location |:I tha racial composition of the neighborhood are not appraisal factors.
rhood Characteristics One-Unit Housing Trends One-Unit Housing Present Land Use %

Locaali LUrban Subrban Fural Proparfy Values Increasing Siable Declining PRICE AGE Cina-Linil
Built-Up ﬁ Croar /5% L] 25-"5% Undar 23% [ DemandSupply Shoriage In Balanca L4 Crar Supply 5 (000) yra) 2-4 Unit

o) rowlh Fagid Slable Slow Markelng Tima Under 3 mihe | 3-6 mihs Craar G mihe Lo Mulli-Famiby
Maighborhaod Baundaries High Commarcial

. Prad. _ Olher
Maighborhaod Descriplion /' A

Predominant Neighborhood Price

Markal Condilions (including supgport for the above conelusions) % Land Use

Figure 8: Neighborhood section of the Appraisal Report

Site Fields

Site Area on the Appraisal Logging Update page can be found in the Site section of the Appraisal
Report. The Type field on the Appraisal Logging Update page is found in the Improvements section of
the Appraisal Report (see the Physical Characteristics Fields section below). The Manufactured
Housing indicator on the Appraisal Logging Update page is determined based on the Appraisal Report
form completed for the property (i.e., Fannie Mae form 1004, 1004C, 1073, or 1025).

Dimansions Area €— Shape -
Specific Zoning Classilicalion Zoning Desariplian Site
Janing Complianca L1 Lagal 1 Lagal Nonconfarming {Grandiathared Llse) | Zaning Dmﬂiq\ Area:
| tha highas! and bast use of tha subject praperty as improved (or &= proposed par plans and spacifications) i Sq Ft
or
Ulilities Public Other {describe) Public Other (describe) Acres

Eleclricit Waler L L
Gag [l ] W] Sanitary Sawar L] W]
FEMA Special Flood Hazard Area []Yes [JMo FEMA Flood Zone FEMA Map #

A the uliliies and off-sils improvements bypical for the maket area? [JYes [J Mo M Mo, describa
fra thera any advarse site condilions or axbarnal factors (easements, ancroachmants, environmantal candtian

Figure 9: Site section of the Appraisal Report

Updated: 10/2016 Logging an Appraisal - 5
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Physical Characteristics Fields

Information related to the Physical Characteristics Fields portion of the Appraisal Logging Update page
is located in the Improvements section of the Appraisal Report.

— Foundation
General Description Foundation Extarior Descriplion materialsicondition | Interior materials/cong
Type Unis [ JOne [ One with Accessory Unit Concrabe Slab D Crawl Space Foundafion Wals Floors
# af Slories Full Bazament [ ] Parfial Bazament |Exterior Walls ‘Wals
Typa []Det [Jaf [ S-DetiEnd Unit|Basement Area gq. it |Roof Surfaca TimFinis{ Car Sto rage
Bxizlng [ Proposed [ Under Cans | Basemant Finish % |Gultars & Downspouls Bith Floorl_—
Year O outside EE;,IJE:-:it O zump Pump  |Window Type Central Air Bath '.I'l'answj:'/_
Built - [Infastation Sharm Sashiinsulabad Car Storage © ] Mone
Construction Selfamanl Screens [ Drivaway  #of Cars
T Ttione Code HWEE [T 1 Fadant |Amanitiss” T Wcoceovele)# | Criveway Surlace
Effective Crop Stai n B ar [Fuel Teplace(s) # Fanoe L] Gerage  #of Cars
Age Flaar Soulta Caaling D Cantral Air Conditioning FafaiDack Parch Carport #aof Cirs
Fiighed Healed Individual [ omer Paol Diber At [Joet [ lad
A ppliances [JRefrigerator [JRangetOven JDishwashaer [JOisposal [JMicrowave [JWasharCryer [J0ther (describa)
Finished area above grade conlains: W Hooms W Bedrooms W Balhis} W Square Feel of Grozs Living Araa Above Grade
Addifional fealuras (spacial anergy affician L.
Rooms Bedrooms Baths [ Living Area
Dasaribe the condition of the progerly (ncludng nesded repairs, delarioraion, renovabions, remodeling, elc )

Borrower Paid Appraiser Required

Repairs (3 of 3 possible locations)

cal daficancies or advarss condiions thal affect the Ivability soundness ar stuchural infagrily of the propary? D fas D Mo I Yas, describe |

Figure 10: Improvements section of the Appraisal Report

Prior Sale Information

Information pertaining to the Prior Sale Information section on the Appraisal Logging Update page is
found in the Sales Comparison Approach section of the Appraisal Report.

If the property was sold more than once within a three-year period, enter the date and price of the last

sale.

For refinance cases acquired within the past 12 months, locate possible appraiser notations regarding
whether the sale/transfer was the result of a gift/inheritance, the cost of any improvements made to the
property following the previous sale, and/or anything related to a flipping exemption. Information may be
noted by the appraiser in the Sales Comparison Approach section (Figure 11) or possibly the

Additional Comments section (see Figure 7b) of the Appraisal Report.

Was prior sale of

My research [] did (] did not reveal any prior sales or transfers of the subject property for the three years prior to the effective date of this appraisal. <€ this pro perty

Data source(s)

within the past 3

My research [] did (] did not reveal any prior sales or transfers of the comparable sales for the year prior to the date of sale of the comparable sale. ye ars?

Data source(s)

Report the results of the research and analysis of the prior sale or fransfer history of the subject property and comparable sales (report additional prior sales on page 3).

ITEM SUBJECT

COMPARABLE SALE #1 COMPARABLE SALE#2 COMPARABLE SALE #3

Date of Prior Sale/Transfer

Price of Prior SalefTransfer
Data Source(s)

Effective Date of Data Source(s)

Analysis of pricr sale or fransfer history of the subject property and comparable sales

AN

Summary of Sales Companson Approach

Figure 11: Sales Comparison Approach
section of the Appraisal Report

Was prior sale/transfer a result of family gift or inheritance?

Cost of Improvements made subsequent to Prior Sale
(2 of 2 possible locations), and/or

Flipping Exemption Reason

Updated: 10/2016
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Reconciliation Fields

The required information for the Reconciliation Fields section of the Appraisal Logging Update page is
located in the Reconciliation and Appraiser’s Certification sections of the Appraisal Report.

Indicated Value by: Sales Comparison Approach $ Cost Approach {if developed) $ Income Approach {if developed) $
Type of Appraisal

v

This appraisal is made []“as is”, (] subject to completion pEr plans and specifications on the basis of a hypothetical condition that the improvernents have been
Wl completed, [[] subject to the following repairs or alterations on the hasis of a hy pothetical condition that the repairs or alterations have been completed, or [] subject to the

,f,l Based on a complete visual inspection of the interior and exterior areas of the subject property, defined scope of work, statement of assumptions and limiting

M conditions, and appraiser’s certification, my {our) opinion of the market value, as defined, of thereal property that is the subject of thisreportis
$ g ' Bof , which is the date of inspection and the effective date of this appraisal.

/ Figure 12: Reconciliation section of the Appraisal Report

Appraised Value
and Effective
Date of Appraisal

APPRAISER SUPERVISCRY APPRAISER (OMLY IF REQUIREL)
f‘"agr':lﬂ;”'e <«—| Appraiser
Company Mams Company Mams
Company Address Company Address
Telephone Nurmber Telephone Murmbsr
Email Address .
Dats of Signaturs and Report Effective
Effactive Dats of Appraisal <+— Dateof }s
State Certification & Appraisal
or Stale License #
of Other {describe) State & Expiraion Cate of Cerification or License ____
State
Expiration Date of Cedification or License SUBJECT PROPERTY
ADDRESS OF PROPERTY APPRAISED [ Did net inspedt subjed property
M Did insped exferior of subject property from sirest
<] Appraised " . .
APPRAISED VALUE OF SUBJECT PROPERTY S ___ = Value a.rr:ur and exterior of subjed propsrty
LENDERCLIENT fian
Name
Campany Name COMPARABLE SALES
Company Address [ Did nct inspect exterior of comparable sales from sirest
O Oid inspedt exterior of comparable sales from strast
Emiail &ddress Date of Inspedtion

Figure 13: Appraiser’s Certification section of the Appraisal Report

Updated: 10/2016 Logging an Appraisal - 7
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HECM Information

This page section of the Appraisal Logging Update page (Figure 14) displays only for Home Equity
Conversion Mortgage (HECM) loans in which the FHA case number was assigned on or after September
30, 2013. This information must be entered on the Appraisal Logging page and is not submitted through
EAD. Refer to the case binder and Appraisal Logging Help (Field Descriptions) if you need assistance
completing this page section.

* HECM Information *

Maximum Claim Amount: | Initial Principal Limit (IPL): |

Initial MIP Factor: |Se|ect MIF Factor V| Initial Disbursement Limit:
Mandatory Obligations: I— ﬂ Mandatory Obligations Cash IU—
(does not include cash) from Borrower:

Mandatory Obligations Cash Taxes/Insurance 1st ¥r IU—
from Lender: Payments:

|U
Repair Set Aside: Repair Set Aside Amount: |

Additional 10% of IPL N/A v Additional 10% of IPL Usage I—
Usage: _ Amount:

Figure 14: HECM Information page section

Presidentially Declared Major Disaster Area

This section of the Appraisal Logging Update page displays only for those FHA case numbers that fall
within specific date and location parameters of a Presidentially Declared Major Disaster and include:

e case number assigned within the indicated date parameters, and

e property located within one of the counties affected by the named disaster--see example in Figure 15.

#) FHA Connection

= narl

Presidentially Decdlared Major Disaster Areas
Counties Affected by Hurricane Sandy (October 27, 2012):

Rhode Island Mewport County and Washington County

Connecticut  Fairfield County, Mashantucket Pequot Indian Reservation, Middlesex
County, New Haven County and New London County

New Jersey Atlantic County, Bergen County, Burlington County, Camden County, Cape
May County, Cumberland County, Essex County, Gloucester County, Hudson
County, Hunterdon County, Mercer County, Middlesex County, Monmouth
County, Morris County, Ocean County, Passaic County, Salem County,
Somerset County, Sussex County, Union County and Warren County

MNew York Bronx County, Kings County, Nassau County, New York County, Orange
County, Putnam County, Queens County, Richmond County, Rockland County,
Suffolk County, Sullivan County, Ulster County and Westchester County

Figure 15: Sample of Presidentially Declared Major Disaster Areas pop-up page

Refer to the case binder for information from the damage inspection report. From this information,
complete the Presidentially Declared Major Disaster Area section.

Updated: 10/2016 Logging an Appraisal - 8
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User Certification

A User Certification is displayed at the bottom of the Appraisal Logging page if the Effective Date of
Appraisal for a case is prior to the Case Number Assighment date (Figure 16). It is applicable to
mortgages assigned a case number on or after May 21, 2010. If the case meets one of the conditions
stated in the User Certification, the Certify Effective Date checkbox is selected to continue case
processing. This must be entered on the Appraisal Logging page and is not submitted through EAD.

i T i Wt Ve S A i R )
* User Certification *
The effective date of the appraisal cannot be earlier than the FHA Case Mumber Assignment Date
unless it was ordered to support conventional financing, HUD REOQ, or government guaranteed loan
purposes (USDA, ¥A) that subsequently went to FHA, or where the previous FHA case number was
canceled. By clicking this check box, you certify that the date of the appraisal precedes the FHA
Case Mumber Assignment Date because it was ordered to support conventional financing, HUD RED,
or government guaranteed loan purposes (USDA, YA) that subsequently went to FHA, or because
the previous FHA case number was canceled.

Certify Effective Date

Figure 16: User Confirmation statement on the Appraisal Logging Update page

203(k) Appraisals

For a 203(k) Rehabilitation Mortgage case, the first appraisal must be a Subject to Appraisal Type. If a
second appraisal is required, it must be an As-Is Appraisal Type. If there are two appraisals, the Subject
to appraisal value must be greater than the As-Is appraisal value.

Second Appraisals
A second appraisal should be recorded using Appraisal Logging in the following circumstances:
e 91-180 day property flipping rule applies to the case.
e Property is located in a designated area, is resold within 91-365 days after acquisition, and the
new sales price meets or exceeds the resale price percentage threshold. The threshold is based

on the property’s zip code.

e Case was transferred to another lender and due to a portability issue; the new lender ordered a
second appraisal.

o Expiration of the appraisal validity period.

e An As-Is appraisal may required for a 203(k) case.

A second appraisal is optional in the following circumstances:

e Cases assigned on or after February 15, 2010. If the case is not subject to property flipping rules,
then the optional second appraisal is always used for case processing; otherwise, the system
determines which appraisal is used in case processing.

e 90-day property flipping rule for a case with a sales date on or after February 1, 2010 and a prior

sales date within 90 days. If a second appraisal is performed, the Appraisal Report is placed in
the case binder and is not recorded via Appraisal Logging.

Updated: 10/2016 Logging an Appraisal - 9
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Electronic Appraisals

For electronic appraisals submitted via the Electronic Appraisal Delivery (EAD) portal, required for all FHA
case numbers assigned on/after 06/27/2016, a link to the actual appraisal documentation is provided at
the top of the Appraisal Logging Update and Results pages (Figure 17). You may view the appraisal
information, provided in a Portable Document Format (.pdf) file, by clicking the View Electronic Appraisal
link and selecting from the list of appraisal versions available in the displayed pop-up page (user may be
prompted to save/open the appraisal report based on the user’s Internet browser) (Figure 17). The
appraisal report is displayed.

i
=
'\a,‘. FHA connection Home © Man et - D Mantesance (nuv\ ContactUs + Sign O
Single Famidy FMA  Siaghe Famidy Ovigination * Cave Processing » Appramal Logging Appraisal
o . Ml Lk Y O -u
C_Ilck link to Appraisal Logging Update C pape vF\)/ith
view pop-up pag
page with FHA Case Number: 063-1212121 Imk_s to
links to View Clectronic Appraisal available
uploaded * Property Information * appraisal
appraisal Address: 123 MAIN ST, MIANTIC, CT 063570000 vor Oves Eno documents
docu m entS Construction Code ;,“.J_.; Contyucdon e R —
{# FHA Connection l

”V"\./\AMW/

......

Electronic Appraisal Documents
For Case: 061-1212121

APPRAISAL REPORT Document Type
OF Posted Date Form NumberForm Type Version Status
Appraisall
04-15-2015 16:53 FNM1004 2 Successful
i 04-15-2015 16:52 FNM1004 1 NotSuccessful
Apprals.al Appraisal2
report file 04242015 16:20  FNM1004 a Successful
04-24-2015 16:18 FNM1004 2 Successful
04-30-2015 11:07 10040 Appraisal Update EAD V3. In Progress
04-24-2015 16:12 FNM1004 1 Successful
A
P Click links to view submitted
al .
appraisal documents

Figure 17: Top portion of the Appraisal Logging Update page and Electronic Appraisal Documents pop-up page linking to
submitted appraisal report files

For electronic appraisals submitted (or, updated and resubmitted) via the EAD portal, the appraisal
information populates (prefills) the Appraisal Logging Update page when the page is accessed. The
appraisal information must be reviewed, edited (as needed), and processed using the FHA Connection.

Note: You must click on the Appraisal Logging Update page to process the page and save the
electronic appraisal information from the EAD portal to HUD’s system of record (Computerized Homes
Underwriting Management (CHUMS)); otherwise, the appraisal information is not retained in the
Appraisal Logging Update page.

Updated: 10/2016 Logging an Appraisal - 10
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Case Type Messages

Upon accessing the Appraisal Logging Update page populated with the EAD portal appraisal information,
the user may receive one of three possible case type messages (Figure 18):

e Screen loaded from EAD/Electronic Appraisal Data
(Indicates the case type in CHUMS matches the case type from the electronic appraisal case
type.)

e Warning: Screen loaded from EAD. EAD indicates Purchase - Ignored
(Indicates the case in CHUMS is a refinance but the electronic appraisal case type indicates a
purchase.)

¢ Warning: Screen loaded from EAD. EAD indicates Refinance —Ignored
(Indicates the case in CHUMS is a purchase but the electronic appraisal case type indicates a
refinance.)

For the two warning messages, the CHUMS case type information is retained and the EAD case type
information is ignored. You must correct the case type in:

¢ the electronic appraisal and resubmit it via the EAD portal, or
e CHUMS using the Case Number Assignment page on the FHA Connection.
Address Messages

Upon initially accessing the Appraisal Logging Update page or when new appraisal information is
populated from the EAD portal, the property address from both the EAD portal and CHUMS is displayed
and compared (Figure 18). If the:

e Addresses match: Upon processing the page (clicking ), the information on the page is
saved to CHUMS and the next time the page is accessed, the EAD Address field is not
displayed—no action is required for this scenario.

e Addresses do not match: A message is displayed indicating the type of discrepancy (listed
below) that must be resolved:

o Addresses are a close match
Check the box beside the displayed certification statement (see Figure 18); the address in
CHUMS is retained (not overwritten) when the Appraisal Logging page is processed.

o Address in CHUMS is incorrect and must be changed to the address in EAD
Change the property address using the Borrower/Address Change page on the FHA
Connection. Upon returning to the Appraisal Logging page, there should be no address
discrepancy.

o Address in EAD portal is incorrect and must be changed to the address in CHUMS
The electronic appraisal must be corrected and resubmitted using the EAD portal. If this
correction is made, please note that CHUMS case information is updated periodically
throughout the day from the EAD portal.
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Other Functions

Sample of discrepancies
FHA Case Number: 044-3656565 that must be resolved before
processing the page

Note: Screen loaded from EAD/Electronic Appraisal Data

View Electronic Appraisal

* Property Information *

CHUMS Address: 99399 123 WEST WAY , SAN DIEGO , CA 921310000
EAD Address: 9999 WEST WAY , SAN DIEGO , CA 921310000

| EAD Condo Unit: 12 |

The CHUMS and EAD property addresses on file do not match. By clicking this check box, you certify
that the two property addresses match close enough to log the appraisal.

I certify that property addresses match

Displayed for condominium properties only PUD: Yes @No

Construction Code: Existing Construction - Year Built: :‘|19E.5

Effective Age: |15

Figure 18: Top portion of Appraisal Logging Update page for a mismatched condominium unit property

EAD Appraisal Submission Order for a 203(k) case
The order for submitting electronic appraisals for a 203(k) via the EAD portal is:

e Appraisal 1: Subject to appraisal
e Appraisal 2: As-Is appraisal

If there are two appraisals, the Subject to appraisal value must be greater than the As-Is appraisal value.

If an appraisal update is needed for the Subject to appraisal (Appraisal Update and/or Completion Report,
Fannie Mae Form 1004D), the EAD submission order is as follows:

e Appraisal 1: Subject to appraisal
e Appraisal 2: 1004D for Subject to appraisal
e Appraisal 3: As-Is appraisal

If an appraisal update is needed for the As-Is appraisal, the EAD submission order is as follows:

e Appraisal 1: Subject to appraisal
e Appraisal 2: As-Is appraisal
e Appraisal 3: 1004D for As-Is appraisal
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